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00padoTKH NepCOHAJLHBIX IAHHBIX B CBA3H
¢ BeJIeHHEM Ka/JPOBOro AeJI0NPOH3BOACTBA H JIHYHBIX /1€ padorankoB IIkobl

1. O6mue moJ1oKeHHs

1. Tlopsnok 06paboTKH [ePCOHANBHEIX JIAHHBIX B CBS3H ¢ BEACHHEM KaJpOBOrO JE/IONPOU3BO/CTEA H
nuunbix aen paGotHukos lkoner 8 MAOY CIII Ne 3 (manee - ITopsifok), OMpesesioT s KauK10it
e oGpaboTKK MepCOHANBHBIX JAHHBIX COJEpiKaHHe 00padaThIBACMBIX NECPCOHAIBHBIX JAMHEIX
KATEropiH CyOLEeKTOB , MEPCOHAIbHBIC TaHHBIE KOTOPBIX 00padaThIBAIOTCS, CPOKH HX 00paboTKH U
XpAHCHHS, TIOPAIOK YHHUTOKEHHS TIPH JOCTHIKCHHHU TieNieH 00pabOTKH WM [PH HACTYTUICHHH MHBIX
3AKOHHBIX OCHOBAHMH.
2. IlepcoHaibhbie AaHHble CyOBEKTOB 00padaThIBAIOTCS B LEIAX BEACHHS JIMYHBIX JIC] pabOTHHKOB
[ IKoubL.
3. CyGnekTamMy nepCOHAIbHBIX JIaHHbIX ABJIAIOTCS PAaOOTHHKH [IKOBL.
4. B nemsix, onpemeieHHpix B nyHkTe 2 Ilopsiaka, oGpabareiBaloTes CHEAYIOLME KaTeropuu
[epPCOHAIBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB! '
-(pamMuIns, MM, OTYECTBO, JiaTa M MECTO POXKIGHMS, BO3PACT, IPaXIaHCTBO, n300paKeHue

((pororpadus);

-npexknne GamMuiIns, HMs, OTYECTBO, 4aTa, MECTO U NPUYHHA H3MCHCHHU (B cityuae H3MEHEHMSsI);

-1oJI;

-BJIa/IcHIe HHOCTPAHHBIMH S3bIKAMH 1 S36IKaMH Hapoj10B Poccuiickoit desiepaniy;

-o0pasoBanue (KOrja M Kakpe o0pa3sOBaTeNbHbIC YYPEXKACHHS 3aKOHUUI, HOMEpA JHILIOMOB,
HallpaBJICHUE MOATOTOBKH HJIH CTIETIHATBHOCT 110 JHILTIOMY, KBAIHQHKAIHS 110 JHILIIOMY);

-nocsieBy3oBckoe npodeccuonansHoe o0pazoBanue  (HAHMEHOBAHUE 00pazoBaTe/IbHOro Wi
HAYYHOTO YUpEXKIeHHs!, TOJI OKOHYaHHs1), YHeHas CTElEHb, YUCHOC 3BaHHC (Kor/Ia MpHCBOEHBI, HOMEPA
JIMIJIOMOR, aTTECTaTOB);

-BLIIOIHseMas paboTa ¢ Hayana TPY/IOBOH JeATebHOCTH (BKIIOYas BOCHHYIO cinyxOy, paboTy
[10 COBMECTUTEIBCTRY, HPEATPUHUMATENBCKYIO AeATE/IbHOCTD H T.11.);

-rocyJapcTBEHHbIE HArpajbl, MHble Harpaibl M 3HAKH OTJIMYHA (KeM HarpaxieH M Korjia),
cBeaeHHs 00 arTecTalliu);

-CTeneHb POACTBA, (DaMUIIMH, MMEHA, -OTYECTBA, AATBL POKIACHHMs OJIN3KHX POJICTBEHHHKOB
(oTia, Matepu, OpaTbeBs, cecTep H JETel);

-a/[pec PerucTpaLut H (paKTHYECKOro MPOKHBAHHS;

-JaTa PETHCTPALIMH IO MECTY JKHTE/IBCTBA;

-ractopT (cepusi, HOMEp, K€M H KOTJa Bbl1aH, KOX 0/Ipa3ieIeHus);

-HOMep Telne(oHa;

-OTHOIICHHE K BOMHCKOH OOA3aHHOCTH, CBeJIeHHsl [0 BOMHCKOMY ydeTy (Wit Ipaxiau,
peObIBAIOIIMX B 3ar1ace, U JIHIL, MOJUICKAIIHX IPH3BIBY Ha BOCHHYIO ciyx0y);

-HleHTH(OUKAIHOHHBIH HOMEP HAJIOrOTIaTeIbLINK;

~PEKBH3MTBI CTPAXOBOTO CBH/IETE/IBCTBA 00S3TEMEHOIO NEHCHOHHOTO CTPAXOBAHMS,

-PEKBU3MTHI M10JTHCA 0043aTEILHOTO MEJMIIMHCKOTO CTPAXOBAHHA;

-HaJIn4He (OTCYTCTBHE) CYAMMOCTH;

-pe3yJIbTaThl 00S3aTe/IBLHBIX TPEIBAPUTENLHBIX (NP OCTYIICHHH Ha paboTy) ¥ NEpHOAHYECKHX
MEJIMLIMHCKHX 0CMOTPOB (06cIe10BaHui).
5. Besenne nuunbIxX gei pabotHEKOB [1IKombl Bo3IaraeTes Ha CIEINAIICTA 10 Ka/IpaM.



2. TOPAJIK ®OPMHUPOBAHMUSA JIMYHBIX IEJI PABOTHHKOB

2.1. ®opmupoBanue nuyHoro aena pabotHuxoB IlIkonabl MPOM3BOAMTCS HENOCPEJACTBEHHO I10CIe
npueMa B OV B TeueHuu 5 qHel

2.2. B COOTBETCTBHH C HOPMATHBHBIMH JIOKYMEHTaMH B JIHYHBIE Jeja pPadOTHHKOB UIKOJIBI
BKJIA/IbIBAIOTCS CJICAYIOLINE JIOKYMEHTBI:

e 3asBJECHHE O IPHEME, HATHCAHHOE COOCTBEHHOPYUHO;

e 'Komuu J0KYMEHTOB O HAIPaK/ICHHH;

e Komnuu aTTecTalHOHHBIX JIHCTOB;

e Komnuro nacrnopra Ui HHOro JIOKYMEHTa, YI0CTOBEPAIONIEro THIYHOCTE,
e Konuto nokymenrta 00 oOpazoBanuu;

e Komnuio cTpaxoBoro cBHACTEILCTBA MEHCHOHHOTO CTPaXxOBaAHHUS;

e Komnuio naeHTH(HHUKAHOHHOIO HOMEpa HAJIOTOILIATE IBIHKE;

¢ TpynoBYIO KHHIKKY;

o Konuu 10KyMEHTOB BOHHCKOTO y4eTa (Ul BOEHHOOOA3aHHbIX JIHIL);

e JIMuyHyIO METUIIMHCKYIO KHHKKY (cepTH(hHKAT O TPUBHBKAX);

e (CrnpaBKy 0 HAJIHYHH CYJIHMOCTH HJIH OTCYTCTBHH U3 MB/I;

e Cornacue Ha 00pabOTKY MEepPCOHAIBHBIX JaHHBIX;

¢ 0s3aTeNbCTBO O HEPa3IIALIEHHH TIEPCOHANIBHBIX JTAHHBIX (IIPH HEOOXOAUMOCTH);

Pabomooamenw oghopmisiem:

® Tpy/JOBOH JIOrOBOp B JIBYX JK3e€MILIIpax;
® TpYJIOBOMY JOrOBOPY IIPHCBAMBAETCSI HOMEp, COIVIACHO JKYpPHAIy Yy4eTa TpPYIOBBIX
JI0rOBOPOB pa0OTHHKOB;

® [puKas o npueMe Ha paboTy (0 nepeMenIeHud Ha APYrHe JOKHOCTH);

e JHuHyl0 KapTouky Ne T-2;
2.3. OGsi3aTe/IbHOM SIB/ISIETCS BHYTPEHHSAS OIIUCH JIOKYMEHTOB, HMEIOLIHXCA B INYHOM JIETIE.
2.4. Jluynble nena GUKCHPYIOTCA B )KypHAJIE yYeTa JIUYHBIX JEJ1.
2.4

-

paboTtauKa [11koIBl H HOMEp 10 TOPAIKY;

3. NOPSITOK BEJAEHHUS JIMYHBIX JEJ PABOTHHKOB HIKOJIBI

3.1 JluuHoe Jjesio 11e1aroroB M COTPYIHHKOB MLIKOJIBI BEAETCS B TEYEHHE BCEro INepHoja padoThl
KaKJ0Io Ilelarora 1 COTpYAHHKa.

3.2 Besjenue IMYHOTO JIENa MpelyCMaTpHBAET:
° HOMGII_[E!HHC JOKYMEHTOB, IO UJIEeXKalluX XPaHEHHUIO B COCTaBe JIAYHBIX pI(=A B
XPOHOJIOTHYECKOM MOPAIKE: '
- 3asBIEHHE;
- Konuu JlokymenToB 00 0o0pa3oBaHuH;
- JIOKyMEHTBI O [OBBIIICHHHA KBATH()HKALMOHHOIO YPOBHs: aTTECTAIlHOHHBIN JIMCT, YIOCTOBEPEHHE O
[POXOIKACHHH KYPCOB, IKCIIEPTHOE 3aKIIIOUEHHE,;
- Konuu 1oKyMeHTOB 0 HAarpaxJIeHHH, TOOIIPEHHH;
- Konus MeIHIIMHCKOH KHHKKH,
e Kcepoxonuu:
- racriopra (CTpaHuIlbl ¢ IEPCOHATBHBIMHU JTaHHBIMH O MECTE PErHCTPALIMH);
- BOCHHBIH OWieT (JUI BOEHHOOOA3aHHBIX JIHIL);
- CBHJIETENLCTBO O Opake, pacTOp:KeHHH Opaxa (ecIH TakoH HMeeTcs);
- CTpaxXxOoBOIro CBHACTEIbLCTBA,

- MHH

3.3. Illkosia €KeroJIHO MOROJMT IPOBEPKY COCTOSHMS JIMYHOTO JIejla IMeJaroroB U COTPYAHHKOB
IIKOJTBI Ha TPEMET COXPAHHOCTH BKIIFOYEHHBIX B HETO JOKYMEHTOB H CBOEBPEMEHHOE 3aI10JHEHHE.



3.4. TpyIoBbIC KHHKKH, MEAHIHHCKAE KHIKKH XPaHSTCS OTJE/IbHO B Cefi(e AMPEKTOpa HIKOJIBL.
JIO/KHOCTHBIE HHCTPYKIIHH XPaHATCS B JIMYHOM JIeJie KaKI0r0 COTPYAHHKA.
3.5. B nanbHelimeM B juuHOe Jeno padoTHuKa [lkonsl BKIoUaeTcs:
® TIPHUKasbl HJIH BBIITHCKH M3 MMPHUKa30B O Ha3Ha4CHHH, OCB060)KI[BHHH HIIK TICPEMCHICHHUH
0 JOKHOCTH;
e JIOMOJHHUTEIBHBIE COIJIANIEHHS K TPYJAOBOMY JOroBopy pabOTHHKA, KOTOpbIE
GUKCHPYIOTCST B SKypHale ydera JOMOJHWTENbHBIX COIJIAIIEHHH W H3MEHeHHH K
TPY/I0BOMY JIOTOBOPY:
e JlokymeHTHI 00 HTOrax arrecrauuy (BhIMHMCKA U3 IPHKa3a);
e Kcepokonuu MOYETHBIX I'PpaMOT H OIarofAapCTBEHHBIX IMMCEM, 3aBEPECHHBIC [1€4ATHIO K
MOMHUCHEO OTBETCTBEHHOTO JIMIA IPH HEOOXOAUMOCTH.

4. TIOPSI/IOK YYETA XPAHEHUWSI JIMUHBIX JIEJI IIEJAI'OI'OB M1 COTPY/IHUKOB
HIKOJIbIL.

4.1 XpaHende ¥ yd4eT JHYHBIX Jel paOOTHHKOB M JPYrHX cOTPyAHHMKOB IlIKonel opranusyercs ¢
[eJIBI0 OBICTPOro W 0e30mUO0YHOr0 MOMCKA JIMYHBIX e, oOecredeHus MX COXPaHHOCTH, a TaKikKe
obecrieuenns KOH(MACHIMATLHOCTH CBEACHHH, COJAepkKalMXCs B JOKYMEHTaX JIHYHBIX Jel, OT
HECaHKITMOHUPOBAHHOIO JOCTYIIA:

e JInuHble jie/1a eJarorHyeckuX paboTHHKOB M JAPYTHX COTPYIHHKOB XpaHaTcs B mkady B KabuHeTe
JIMPEKTOPA B MIACTHKOBBIX CKOPOCIIHBATEIIAX.

e JlocTyn K JIMYHBIM J€IaM [eJarOrHuecKix pabOTHHKOB M JPYTHX COTpyAHHKOB IIIkoibl, kpome
JTUPEKTOPA MIKOJIBI, HMEET CIIENHANIUCT 10 KaIpaMm.

o Jluumble Jejna INeJarorHdeckux paboTHMKOB M JpyrHX IIIKOJBL, MMEIOIMX TIOCYAapCTBEHHBIC
3BaHMs, [PEeMHH, HArpajbl, YYeHble CTENECHHM 3BaHHSA, XPAHATCS I[OCTOSHHO, @ OCTAbHBIX
COTPYJHHKOB — 75 JIET ¢ roja yBOJbHEHHS paOOTHHKA (B COOTBETCTBUM C [lepeuneM THUMOBBIX
yIpaB/ieHUeCKHX JOKYMEHTORB).

42, B jMuHble Jeiia HE JOJDKHBI BXOAMT JOKYMEHTHI BTOPOCTENMEHHOTO Xapakrepa, HMEIOLIHe

BpeMeHHbIe (10 10 JeT BKIIOYATENBHO) CPOKH XPaHCHHS.

4.3. JIupekTop LIKOJIBI HIH JIeTOMPOH3BOINTE b, IPHHEMAA OT padOTHHKA KCCPOKOIHH J0KYMEHTOB,

JIMYHBIA JTMCTOK 110 YYETY KaJEPOB, JIOJDKEH MPOBEPHTH IIOJHOTY €r0 3allOJIHCHHs W JIOCTOBEPHOCTD

YKA3aHHBIX CBE/ICHHH B COOTBETCTBHH C NPEIbABICHHBLIMH OPUTHHAIAMH JIOKYMEHTOB.

4.4. COOp M BHECEHUE B JIMYHbBIE JlelIa e[arorHiecknx paboTHHKOB U JPYIHX COTPYAHHKOB LlIkoub!

CBEJICHUI 0 4aCTHOM YKH3HH, MOJHTHYECKONH H PEIUTHO3HON IPHHAUICIKHOCTH 3alPeIaeTes.

4.5, JInuHoe Jeso MosKeT OBITh BBIIAHO B CJIEAYIONINX CIIyYasix:

e [lo TpeGopanuio paboTHHKA [1UIsl O3HAKOMIIeHHs ( 6e3 npaBa BHIHOCA);

4.6. Cusitie KOTHH IOKYMEHTOB, XPaHAIINXCS B JIMYHOM JIeJI€, IIPOU3BOAUTCS TOJALKO ¢ IIHCLMEHHOIO

paspelnieHusa pabOTHHKA.

5. TTOPSIJIOK BBIJIAYM JIMYHBIX JIEJI BO BPEMEHHOE I1OJIb3OBAHHUE

5.1. Beuraua JMuUHBIX A€l (OTAENBHBIX JOKYMEHTOB B COCTABE JIMYHOrO J€Ja) BO BPEMEHHOEC
[0JIb30BAHAE TPOM3BOIAMTCA C paspelleHHs THPEKTOpa WIKOJbL. Bpemst pabOTBI OrpaHHYHBACcTCS
[pesenaMu ojHoro padodero aus. B koHue pabodero aHa IMPEKTOp 00s3aH YOIHTBCS B TOM, UTO BCE
JIMYHBIC JIeJ1a, BBIAAHHBIE BO BPEMECHHOE I10Jb30BAaHHE, BO3BPAILLCHBl HA MECTO XPAaHEHHS U €CTh JIH
HEeoOX0MMOCTD JUIS IIPUHSTHS MEp K MX BO3BPAIEHHIO HIIH PO3BICKY.

6. OTBETCTBEHHOCTb

6.1. PaGOTHMKH WIKOJIBI O0S3aHbl CROEBPEMEHHO MPE/CTABISATE JHPEKTOPY CBEeHUs 00 H3MEHEHHH B
NepCOHAILHBIX JaHHBIX, BKJIIOUEHHBIX B COCTAB JTHYHOTO Jea.

6.2. Pabomooamenv 00eCIIeUnBaET:

¢ COXPaHHOCTE JIMYHBIX JEJ II€1aroroB U COTPYIHHKOB IIKOJIbI]



e KOH(DHICHUMAIBHOCTH CBEJCHUH, COAEPKAIIMXCSA B JIMUHBIX JIeIax MeJaroroB U COTPYIHUKOB
LLIKOJIBI.
7.ITPABA
7.1. Jlnas oOecrieueHus! 3alIUTHl MEPCOHAIBHBIX JAHHBIX, KOTOPbIC XPaHATCA B JIMYHBIX Jlejlax
MearoroB U COTPYIHUKOB IIKOJIEI,

neoacocu u C‘()H?]J_],‘()HIH\'H WKOJIbL UMEM Npaso.

[TOJIYYHTD [TOJIHYIO HHGOPMALIUIO O CBOMX MEPCOHANBHBIX JIAHHBIX U 00paboTKe 3THX TaHHBIX:
IOJIYYHTH IOCTYII K CBOMM I€PCOHAIBHBIM IaHHbBIM;

IOJIYYHTH KOIIHH, XPaHSAIIHECs B JINYHOM JieJIe H COJepiKalllie MepcoHalbHbIe TaHHbIC.
TpeGoBaTh UCKITIOUEHHSI HITH MCIIPaBICHHs HEBEPHBIX MJIH HEIOIHBIX MIEPCOHAIBHBIX JaHHbIX

pabomooamels umeem npaso:

L OGpﬂGﬂTblBaTb IepCOoHAJIbHBIC JaHHBIE MMEJaroroB U COTPyAHHKOB IIIKOJIBI, B TOM YHCJIC H Ha
JJICKTPOHHBIX HOCHTEJIAX ]

®  3ANPOCHUTH OT I€/IaroroB U COTPYAHHKOB IIKOJILI BCIO HEOOXOMMYIO HH(OPMALIHIO.

AOKYMEHT NMOANMCAH
SNEKTPOHHOW NOAMNCHIO

CepTtudumkat: 009CF32B53FCB8346B010FAFS8DABC7A447
Bnageneu: Mopo3sosa KOnua MuxannosHa
Hewvcteutenen: ¢ 01.11.2023 go 24.01.2025
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